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Accident and Incident Report Form
Please either print and sign this form and send to FM Central Admin, Lancaster or send by email to: incidentreporting@cumbria.ac.uk
Campus: ………………………………….

	Date:


	Time:



	Location:




	Description of Accident / Dangerous Occurrence / Near Miss / Incident

	

	Emergency services contacted (please tick below)?

	Police:
	Fire Service:
	Ambulance:
	Other:


	Witnesses

	Name:
	Name:

	Address:

Tel:
	Address:

Tel:

	Delete (as applicable)
	Delete (as applicable)

	Staff
	Student
	Contractor
	Other
	Staff
	Student
	Contractor
	Other

	Person Involved in Accident / Incident

	Name:



	Person’s role at the university (please tick below)

	Staff:
	Student:
	Contractor:
	Other:

	Faculty/School/Service (if applicable):


	Job title (if applicable):


	Address:

                                                            Tel:

	Age:
	Male:
	Female:

	Describe any injuries suffered during the incident (if applicable):



	Medical assistance (please tick below)

	None:
	First aid:
	GP:
	Hospital:
	Other:

	Name of First Aider:


	Duration of absence due to incident (please tick below)

	No absence:
	Returned same day:
	Did not return same day:
	Unknown:

	Signature of injured person (if possible):



	Person reporting incident

	Name:


	Person’s role at the university (please tick below)

	Staff:
	Student:
	Contractor:
	Other:

	Faculty/School/Service (if applicable):


	Job title (if applicable):


	Address:

                                                           Tel:

	Signature of person reporting incident:



The personal information collected on this form will be processed by the University in accordance with the terms and conditions of the Data Protection Act 1998.  The University will only disclose this information to members of staff who need to know it for work purposes.  Information may also be disclosed to the University’s insurers in the event of a personal injury claim. The information will be used for reporting, investigating and monitoring for the purposes of meeting the University’s statutory, legal and insurance requirements and will be retained in accordance with the University’s record retention policies
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