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CHIEF EXTERNAL EXAMINER Annual Report – 2023/24 (reporting period)
	Name of External Examiner:
	

	Examiner’s Institution / Employment base:
	


	University Progression & Award Boards attended 

(please list all):
	


Notes:


· The fully completed report must be returned to Quality and Standards Office University of Cumbria by email (externalexaminers@cumbria.ac.uk) within 6 weeks of the Assessment Board and no later than 31st July.
· The annual fee is paid on receipt of a claim form (available from www.cumbria.ac.uk/externalexaminers).  Payment of fees will be conditional upon completion of this report. 
	For internal use only:

	Date received in AQD:
	

	Report circulated to:
	Deputy Academic Registrar
Quality Assurance Officer, Q&S
Quality Manager, Q&S 

Awards, Assessment & Compliance Manager, Academic Registry


The Deputy Academic Registrar has responsibility for sending a written response to the Award External Examiner.

Thank you for your continued support and contribution to the University’s quality assurance and enhancement process.
Section 1 – University Progression & Award Board
Chief Examiners are asked to comment on: 
	1. The practical operation of the Board.

2. Compliance with appropriate Regulations and Procedures, and the fairness, reliability and transparency of approach for determining overall classification.
3. Consistency of application of the Regulations and comparability of treatment for students in their interpretation, fairness and objectivity.
4. The effectiveness of arrangements in place to ensure that the standards of its awards are credible and secure, irrespective of where, or how, programmes are delivered, and who delivers them

	


Section 2 - Administration
Chief Examiners are asked:  
	1. To comment on the administration of the assessment process itself, in particular, its fairness and objectivity.

2. To confirm that, through the application of Regulations, standards are maintained at a level comparable with that achieved in similar awards elsewhere in the UK.

3. To confirm that the briefing material supplied was appropriate and that advice and guidance was made available about their role, responsibilities and expectations, including reporting protocols and response arrangements.
4. To comment on the induction training designed to familiarise External Examiners with the University’s Regulations/Procedures concerning assessment (newly appointed Examiners only).

	


Section 3 - Comments
This section provides you with the opportunity to comment on any aspect(s) of the University Progression & Award Board no covered elsewhere in the report. 
	


Section 4 – Good practice
List areas that you wish to commend as positive features/areas of good practice and/or innovative practice which are worthy of dissemination and may be shared within the University and elsewhere.
	


Section 5 - Issues which require Action/Response 
Please mark ‘not applicable’ or list any recommendations or actions arising from your report. It would be helpful if you could indicate which, in your opinion, are essential, advisable or desirable.

	Essential

Advisable

Desirable




Section 6 - Issues and Recommendations from Previous Reports

Have issues raised in previous reports been appropriately considered and, where appropriate, acted upon?
	


Section 7 - First Year of Appointment

If this was the first year of your appointment, please comment on the level of support you received from the University. 
	


Section 8 - Final Year of Appointment

If this is your final year of appointment, it would be helpful if you could give an overview on the progress that has been made during your period of office.  This information will also serve to inform the incoming external examiner about the developments during the previous period of review.  You might comment particularly on:

· The standards achieved
· The appropriateness of assessment procedures and processes
	


Signed:

Name [please print]:

Date:

Once completed, please return by email to: externalexaminers@cumbria.ac.uk 

Confidential Report (if appropriate) to the Vice Chancellor
PLEASE only use this section of the report if you have serious concerns (eg about aspects relating to academic standards or the quality of the student experience).  

Please note that this report will be separated from the main report and actioned by the Vice Chancellor as appropriate.

Name of Chief Examiner: 
Title:

Date of UPAB:
	


Signed:

Name (please print):

Date:
Once completed, please return by email to: externalexaminers@cumbria.ac.uk 
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